
TRSC RICHMOND RIVER HIGH P & C ASSOCIATION COMMITTEE 2016 
 

President: Fiona Lotherington 
Secretary: Lee Duncan 

Treasurer: Lena Greene 
Vice President: Denise Whitney 

Vice President: Marie-Chantelle Pelletier  
 

AGM Minutes Monday March 13, 2017 

Welcome to members open at 5.45 

Attendance: Mary‐Jane Pell, Marie‐Chantale Pelletier, Kerrie Pimm, Kathy Claydon, Sonya 
Gibbons, Laura Hayward, Fiona Lotherington, Lee Duncan 

Apologies: Denise Whitney, Emily Oquist, Kathy Eaten, Rebecca Kocass, 

Confirmation of minutes of the previous annual general meeting: Marie‐Chantale. Moved that 
they be accepted.  Moved Marie‐Chantale Pelletier, Seconded: Kathy Claydon. carried 

Business arising out of the minutes of the previous annual general meeting:  Motion that the 
AGM be moved to first meeting Term 2 in future. Moved Fiona Lotherington. Seconded Marie‐
Chantale Pelletier, carried. 

Receipt and adoption of the Association’s audited annual financial statement and Treasurer’s 
report: Motion that the Auditor’s report be adopted. Moved Fiona Lotherington. Seconded: 
Marie‐Chantale Pelletier. Carried. 

Treasurer’s report to be tabled at next meeting. 

Receipt and adoption of the President’s annual report: Motion that the President’s report be 
accepted. Moved Lee Duncan. Seconded Kathy Claydon. Carried.  

 

Election of Officers/Executive Committee: 

     President: Fiona Lotherington Moved:Lee Duncan. Seconded:Marie‐Chantale Pelletier. 
Carried 

     Secretary: Lee Duncan. Moved: Laura Hayward, Seconded: Marie‐Chantale Pelletier. Carried

     Treasurer: casual vacancy 

      Vice President: Marie‐Chantale Pelletier. Moved: Lee Duncan. Seconded: Kathy Claydon. 
carried. 

     Vice President: Sonya Gibbons. Nominated Lee Duncan, seconded: Fiona Lotherington. 
Carried. 

     Canteen Committee: Kathy Claydon, Laura Hayward and treasurer(tbc) and other (tbc)  

     Rivers College Representative: Fiona Lotherington. Moved Lee Duncan Seconded: Marie‐    



Chantale Pelletier. Carried. 

Motion to change bank signatories to the newly elected Officers: carried over to next meeting.

Appointment of the auditor. Lee advised that Norm Godwin advised a few days ago on 
delivering this audit that he was not going to be doing the audit in future. Lee said that as this 
was too short notice to appoint an auditor at the AGM, she requested permission to carry this 
over and appoint an auditor at the next general meeting. Moved Lee Duncan. Seconded Kathy 
Claydon. Carried. 

Adoption of new model constitution: Motion that we change the name of the P&C to The 
Rivers Secondary College Richmond River High Campus P&C. Moved: Lee Duncan. Seconded: 
Fiona Lotherington: carried. 

Meeting closed: 6.23 

 

  



 

Presidents report 13.3.17 

The previous year has been eventful and there has been much to appreciate about the school 
and the contribution our P&C has made.  

Changes to staff & P&C 

2016 saw quite a few changes in both staff and P&C membership. 

 I would like to thank Dave Hervey our previous principal and Peter Howes as relieving 
principal, for their support of the P&C. 

 We are lucky to have Mary-Jane as our new principal and we welcome her experience 
and contribution to P&C. 

 We recently said goodbye to Lena our treasurer, but gained Lee earlier in the year, who 
has done a fabulous job as the secretary. 

 There have been several new positions at the school and some members of the P&C 
have made the important contribution of being part of the selection panels.  

 

Canteen 

The canteen has been through some major changes.  

 Thank you to Kathy, Laura and all the volunteers who do such a fabulous job in the 
canteen. 

 Due to their dedication and adaptability the canteen has continued to be very profitable, 
which allows us to donate money back to the school for particular projects. 

 The physical renovation of the canteen was finished mid year, complete with new fridge, 
dishwasher and cooker that brought it up to commercial standards.  

 This has meant that our canteen can now be used as a work placement for hospitality 
students. Placements have already occurred and have been very successful. 

 We introduced eftpos facilities, which have been popular with staff and students.  
 We are about to change to using ‘The square’ for eftpos, which will reduce our running 

costs. 
 The menu has undergone a lot of changes, with regular specials and announcements 

letting everyone know what’s available.  
 The canteen has continued to cater for events at the school and there has been some 

great feedback. The recent open night was a great success. 
 Online shopping with Woolworths has improved the ease of ordering supplies.  
 We re-introduced a canteen sub-committee meeting prior to the P&C meetings to 

discuss any changes needed in the canteen. Ideally the treasurer will attend plus one or 



two members who can commit to regularly attending these meetings – volunteers would 
be much appreciated. 

 We have lost some volunteers at the canteen and do not have enough regulars. The 
offer to swap volunteer hours for school fees was not taken up by parents. 

 To cover the short fall Laura (our chef) has increased her paid hours by 3 hours/week.  
 There have been surveys and forums to gain feedback about the canteen and have 

acted on these where possible. 
 
Finances 
 
We have continued to make changes to our finances and the way we conduct business.  

 We have moved away from a paper-based system and now do almost all banking and 
payments online.  

 With this change we said goodbye to our fabulous long standing book-keeper Kay and 
welcomed Sharon (an ex treasurer and parent in the P&C) 

 We have purchased a laptop, which the book-keeper has to do all the MYOB records. 
 We have finally closed all our CBA bank accounts and are with Westpac. 
 We have been developing a drop box folder to store all our records, so these can be 

handed down to each new committee 
 

New projects  

 With the refurbishment of the library to give more communal spaces, the P&C was able 
to buy some new furniture to help complete the fresh look. 

 We have agreed to buy the much-needed big ass fans for the MPU and are just waiting 
on DET approval to go ahead. 

 These projects have been donated to in lieu of the normal curriculum specific donation of 
$25K for 2017. 

 

I look forward to 2017 at RRHS and exploring the role and goals of the P&C with the current 
members. 

 

 

Fiona Lotherington 

 

 

 


