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1. Department of Education Behaviour Code for Students 
For The Rivers Secondary College – Richmond River High Campus (RRHC) to meet the needs of our students, a 
comprehensive student welfare and discipline policy is necessary which has a clear purpose to ensure that 
learning time is both rich and stable, and that all students have equal access to this learning time. These 
procedures are therefore vital and should be regularly reviewed in order to ensure that it achieves its purpose. 
The effectiveness of student welfare and discipline management relies significantly on the positive partnership 
between the student, parent/caregiver and the school. RRHC is committed to providing safe, supportive and 
responsive learning environments for everyone. We teach and model the behaviours we value in our students. 

 
In NSW public schools students are expected to: 

� Respect other students, their teachers and school staff and community members 

� Follow school and class rules and follow the directions of their teachers 

� Strive for the highest standards in learning 

� Respect all members of the school community and show courtesy to all students, teachers and 
community members 

� Resolve conflict respectfully, calmly and fairly 

� Comply with the school’s uniform policy or dress code 

� Attend school every day (unless legally excused) 

� Respect all property 

� Not be violent or bring weapons, illegal drugs, alcohol or tobacco into our schools 

� Not bully, harass, intimidate or discriminate against anyone in our schools 

Schools take strong action in response to behaviour that is detrimental to self or others or to the 
achievement of high quality teaching and learning. 
 
Behaviour Code for Students: Actions 

Promoting the learning, wellbeing and safety of all students in NSW Public Schools is a high priority for the 
Department of Education and Communities. We implement teaching and learning approaches to support the 
development of skills needed by students to meet our high standards for respectful, safe and engaged behaviour. 

 

Respect 

� Treat one another with dignity 

� Speak and behave courteously 

� Cooperate with others 

� Develop positive and respectful relationships and think about the effect on relationships before acting 

� Value the interests, ability and culture of others 

� Dress appropriately by complying with the school uniform or dress code 

� Take care with property 

Safety 

� Model and follow departmental, school and/or class codes of behaviour and conduct 

� Negotiate and resolve conflict with empathy 

� Take personal responsibility for behaviour and actions 

� Care for self and others 

� Avoid dangerous behaviour and encourage others to avoid dangerous behaviour 

Engagement 

� Attend school every day (unless legally excused) 

� Arrive at school and class on time 

� Be prepared for every lesson 

� Actively participate in learning 

� Aspire and strive to achieve the highest standards of learning 

2. Student Reward and Recognition System 
The emphasis at RRHC is on positive reinforcement and recognition of student achievement and appropriate 
behaviour. This ranges from the classroom level where teachers are encouraged to recognise student 
achievement/appropriate behaviour with verbal praise, VIVO’s and awards to formal recognition at assemblies 
where parents are invited to attend award ceremonies. The discipline policy is therefore intertwined with the 
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welfare and anti-bullying policies. RRHC is a Positive Behaviour for Learning (PBL), and this underpins our 
approach to student welfare and discipline.  

 

2.1 Vivo 

Vivo points can be redeemed for rewards at the Vivo shop for items such as movie passes, phone recharges, and 
even iPods and iPads for the serious earners. Students can track their progress by logging in to the Vivo website 
with their own secure password. Vivo points will also be allocated for school wide focus areas and could include 
attendance, uniform, and PBL focus areas. 

 

2.2  Student Awards (Platinum, Gold, Silver, Bronze) 

These are awarded to students who prove them-selves to be positive and responsible members of RRHC. The 
awards are linked to Vivo points earned in a calendar year and are cumulative (See appendix 2). 

 

Awards (Paper Certificate)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: These awards will be issued at fortnightly assemblies at the discretion of senior executive based on 
current achievement and effort and may be held over for a period of time in the event of poor behaviour.  

3. Management of Student Behaviour 
At RRHC, every possible effort is made to encourage students to make positive choices and value their learning 
time. In the event that student behaviour choices do not meet the expectations set out through our Positive 
Behaviour for Learning program (see the RRHC website), our staff are able to implement a variety of strategies to 
manage inappropriate behaviour and the appropriate use of items (see appendix 1).  

“Below the Line” incidents are those which commonly occur in the classroom or playground and which are 
managed directly by the teacher – for example, lateness, failure to complete set work, disruptive or disrespectful 
behaviour in the classroom, or littering in the playground. Support will be offered to the student to understand their 
behaviour and appropriate strategies suggested to help the student engage with their learning. Parents may be 
contacted to discuss the behaviour (see appendix 3). 

“Above the Line” incidents are those where students have not responded to a teacher’s attempts to manage with 
the issue as “Below the Line” (for example, the inappropriate behaviour continues despite intervention), or the 
student’s inappropriate behaviour is considered to be of a more serious nature, for example, offensive language 
or aggressive behaviour directed towards students or staff. 

If the incidents occur, a report is made and the matter is referred to a member of the School’s Executive Team 
and will result in more serious consequences and to provide time for students to reflect on their behaviour. 
Strategies implemented include, Faculty Monitoring, Parental Contact, an Official Caution or Suspension from 
school (see appendix 3).  

Uncontrollable behaviour; The Senior Executive may involve the School Counsellor and Lismore District Office 
Support when circumstances arise.  Where relevant outside agencies, such as the Family And Community 

 

Semester Report Awards (3 issued per 
class) 

These awards will be handed out to students 
during semester whole school awards 
assemblies. These rewards completed by class 
teachers based on students results and 
application to their studies.  

1. Scholastic (100) 
2. Effort (50) 
3. Effort (50) 

St
u
d
en
t 
A
w
ar
d
s PLATINUM (1500 VIVO’s) 

Executive Principal Award

GOLD (900 VIVO’s) 
Principal Award

SILVER (450 VIVO’s)

Deputy Principal Award

BRONZE (150 VIVO’s)

Year Head Teacher Award
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Services and the Department of Education and Communities or the Health Department, are contacted and normal 
suspension procedures will be implemented. 

3.1 Teacher Procedures in All School Activities  
The following system minimises confusion, ensures consistency and places the responsibility on the student for 
their behaviour choices. It informs students of the outcomes of their actions (see appendix 3 

Remind; Student of expected behaviour 

Warn; Students of their unacceptable behaviour and inform the student of the consequence, these could include 
a Seating Plan, Isolation, Detention, Castle, Senior Class or Head Teacher isolation. 

Act; Implement the consequence, including an entry on Sentral and possible parent contact.  

3.2 Referral to the Head Teacher and Faculty Monitoring 

1. Head Teacher reminds the student of the expectations both in the classroom or other learning 
environment. Student assigned a consequence. 

2. Second intervention – Student issued a consequence, a Sentral entry is made and faculty monitoring. 
3. Third intervention – Sentral entry, letter sent to parent/caregiver and the student referred to the senior 

executive for further intervention. 
 

3.3  Serious or Persistent Misbehaviour 

Some behaviour’s exhibited by students may result in immediate action especially for unsafe, aggressive or 
inappropriate behaviour and may require Senior Executive support. In cases of highly inappropriate and 
unacceptable behaviour by students at school, immediate suspension from school will be considered.  

4. Appeals Process 
 

4.1  Student Appeals 

If a student has an objection to the consequences that have been issued by their classroom teacher he/she may 
lodge an appeal in writing to the teacher. This appeal may bring to light additional information that the teacher 
may not have been aware of or it may question the severity and fairness of the consequences. This appeal 
should be made within 3 school days of the consequences being issued. If in the student’s opinion, the discipline 
policy has not been followed, the student has the right to appeal to the Head Teacher of that subject.  If further 
reassessment is required, relevant information from all parties will be reviewed by the relevant Deputy Principal. 
Throughout the appeal process the student may have a support person present. 

 

4.2  Teacher Appeals 

Teachers also have the right to appeal should they feel that the discipline policy has not been followed or that a 
decision /actions by the Head Teacher or Deputy Principal are not appropriate. This appeal maybe carried out by 
advising the Head Teacher in writing. Head Teachers may refer the appeal to the relevant Deputy Principal for 
reassessment. Head Teachers also have the right of appeal to the Deputy Principal. Appeals should be made 
within 3 school days of the decision being made. Throughout this process, the teacher may have their Head 
Teacher or other support person present. 

 

Note: All appeals will be dealt with as quickly as practicable. The Principal will provide the final avenue of appeal. 

5. Suspension Procedures 
A formal interview will be held with the student prior to the Principal or Delegate making the decision to suspend 
or expel a student. The student will be provided with the precise grounds for the suspension/expulsion and have 
the opportunity to respond to the allegations. Students will have the opportunity to have an appropriate support 
person present if required. 

 

5.1  Suspension Process 

A suspension letter outlining the reasons for the suspension and appropriate action/s required will be sent to the 
parent/carer along with copies of the Department of Education and Training Procedures for the Suspension and 
Expulsion of School Students and this Discipline Policy. 
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5.2  Short Suspension 

Principals may impose a short suspension of up to and including four school days. Short suspensions may be 
imposed for the following reasons: 

Continued Disobedience: This includes, but is not limited to, breaches of the school discipline policy such as: 
refusal to obey staff instructions; defiance; disrupting the learning of other students; minor criminal behaviour. 
 
Aggressive Behaviour: This includes, but is not limited to minor physical violence, hostile or threatening 
behaviour directed towards students, members of staff or other persons. It includes verbal abuse, sexual abuse, 
harassing behaviour, bullying, threats and threatening behaviour, and abuse using telephone, email, internet and 
SMS text messages. 
 

5.3  Long Suspension 

If short suspensions have not resolved the issue of inappropriate behaviour, or the misbehaviour is so serious as 
to warrant a long suspension including; physical violence, use or possession of a prohibited weapon, 
firearm or knife, possession, supply or use of a suspected illegal substance, serious criminal behaviour 
related to the school, use of an implement as a weapon, persistent or serious misbehaviour. The Principal 
may impose a long suspension of up to and including 20 school days. In determining if a student’s behaviour is 
serious enough to warrant a long suspension the Principal must consider:  

 The safety of students and staff 
 The merit and circumstances of the particular case 
 The factors such as the age, individual needs, any disability and developmental level of students. 

 

5.4  Expulsion 

After two unresolved long suspensions or in cases of extreme misbehaviour (see Behaviours Resulting in 
Mandatory Suspension) the Principal may expel a student from the school or recommend to the Director General 
of the Department of Education and Training in NSW that the student be expelled from all NSW Government 
Schools. Post compulsory age students may also face expulsion for unsatisfactory participation in learning. 

 

5.5  Suspension or Expulsion Appeals 

Students and parents/caregivers who consider the correct procedures have not been followed in the above areas 
or that an unfair decision has been made, may appeal the decision to the Lismore Office of the NSW Department 
of Education and Training.  
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Appendix 1: Banned Items for Students Non-School Equipment 

 
Banned Items 
For safety, legal, health and 
environmental reasons the following 
items are banned: 

 Cigarettes 

 Matches 

 Lighters 

 Alcohol 

 Illegal substances e.g. marijuana, 
tablets 

 Weapons e.g. knives, sling shots, blow 
guns 

 Replicas e.g. guns of any type, water 
pistols, cap guns 

 Aerosol cans 

 Pornography/pornographic material 

 Liquid Paper - bottles, pen type 

 Permanent markers 

Restricted use Items 
The following items can be very disruptive to 
learning and are likely to be a security risk.  
Students have total responsibility for the 
supervision of these items in their bags where 
appropriate: 

 Mobile Phones; Can be used before school, recess 
and lunch. Students using their phone 
inappropriately could have their device confiscated 
and senior executive will manage the situation.   

 Portable computer games 

 Other portable music devices 

 Skateboards, Rollerblades, Scooters; These items 
are not to be used at school at any time during 
school they must be securely stored with the 
PD/Health /PE faculty  

 

Consequence of bringing these 
to school can include; 

 Confiscation to the relevant Deputy 
Principal 

 Possible parent collection with 
negotiation 

 Suspension and/or police contact 

Inappropriate use of these items can 
lead to; 

 Teacher and Head Teacher Intervention 

 Confiscation to the relevant Deputy Principal 

 Suspension  

Items never to be seen in class without permission  

 Cameras and other image taking devices; Privacy issues exist in taking photographs of another 
person without permission. 
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Appendix 2: Vivo Allocation Guide 

 
Classroom  Playground  Extra‐Curricular 

Category  Points  Category  Points  Category  Points 

Consistent application in 
class for 1 lesson 

2  Picking up rubbish   2  Minor performance  25 

Positive behaviour in class 
for 1 lesson 

2  Citizenship  10  Major performance  100 

Consistent participation in 
class for 1 lesson 

2  Sportsmanship  10  Exemplary work placement  50 

Consistent application in 
class for a sustained period 
of time (lessons/weeks) 

10  Participation  10  Competitions  50 

Consistent participation in 
class for a sustained period 
of time (lessons/weeks) 

10  Positive Behaviour  10  Representation in a School 
Team 

50 

Consistent positive 
behaviour in class for a 
sustained period of time 
(lessons/weeks) 

10      Zone representation  100 

Outstanding Assignment  20      Regional representation  150 

Outstanding Test Results  20      State representation  200 

        National representation  300 

        School representation 
(ANZAC, Lantern Parade etc) 

100 
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Appendix 3: Management of Poor Behaviour 
 

 

 

 

 

Student meeting and/or exceeding RRHC 
expectations 

Positive recognition could include:

Vivo's, positive letters, awards and/or 
phone calls to parents

Student fails to meet RRHC expectations

Remind

Warn

Act

Student behaviour requires Head 
Teacher intervention

Head Teacher Interview and Action

Unsatisfactory Student behaviour 
persists

Second Head Teacher Interview

and Faculty Monitoring Card issued

Student breaks conditions of contract 
and/or above the line behaviour

Deputy Interview;

Further Concequences
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WHO CAN HELP YOU IF YOUR CHILD IS SUSPENDED OR AT RISK OF 

SUSPENSION? 

 

AT OUR SCHOOL 

SCHOOL COUNSELLOR    Christine VAUSE      6621 3456 

 

YEAR ADVISORS  Yr 7    Anthony MITCHELL         

      Yr 8    Nick GALLAGHER 

      Yr 9    Elise DESSMAN  

      Yr 10    Sunny WILLOUGHBY         6621 3456 

      Yr 11    Scott ALLEN            

      Yr 12    Dean FRENCH       

 

ABORIGINAL EDUCATION OFFICER       Mirryndah NIXON 

      6621 3456 

 

 

DISTRICT OFFICE 

 

LEARNING AND ENGAGEMENT OFFICER  Mary GLADSTONE 

    6623 5925 

 

ABORIGINAL COMMUNITY LIAISON OFFICER   

  6623 5947 
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